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@ T H E Self Setup in 7 Easy Steps

I n s t r u c t i o n s  a n d  C h e c k l i s t  -  W i n d ow s  Ve r s i o n

If you’re computer savvy, setup of your computer at 
Millsaps can be easy as pie! 

•	 At The Hub, there are Documentation Refer-
ence Books available. If you have any prob-
lems, you can always ask for help. 

•	 On your own, you can hop on the Guest net-
work and get the instructions at the following 
website: 
 
	 http://millsaps.edu/administrative_	
	 offices/its_documentation.php

Problems? Head to The Hub and a ResCon 
can help, or contact ResNet at 601-974-1899 or 
resnet@millsaps.edu.	

Millsaps provides students with Microsoft Security Essentials, 
a great anti-virus scanner. If you want to use this, go ahead and 
uninstall your current anti-virus installation. While you wait 
on this to finish, you can complete steps 2 through 5. 

Major Air is available all over 
campus! This makes studying a 
lot more convenient. Move from 

the Caf’, to the Library, to the 
Bowl and keep your internet con-

nection the whole time.

Do you need to do some print-
ing on campus? Students can 
hop into the Library, or into the 
Sullivan-Harrell Hall Computer 
Labs to print papers and other 
necessary documents. Just re-

member, use email when you can! 
We don’t want to kill any trees.

Step 1 - Uninstall the Old Antivirus

! ! !

Using the instructions for your operating system, connect to 
MajorAir. This will give you wireless internet access from any-
where on campus! 

Once you’re connected, open up your web browser and try to 
navigate to any page. You should be redirected to the Millsaps 
College NetReg page. If not, go here: 
 
	 http://10.5.0.1 
 
From the NetReg page, agree to the terms by typing in your 
Millsaps College username and password. Once done, wait 
on the anti-virus to finish uninstalling, then restart your com-
puter. 

When your computer is back up, try to connect to a webpage. 
Ask for help if still isn’t connecting. 

Step 2 - setup wireless internet

If you have your own anti-virus program, you 
do NOT have to switch to Microsoft Security 
Essentials. Just be sure you have some kind 
of anti-virus program - you don’t want to be 

unprotected!

If you already have a copy of Office on your 
computer, or don’t want Office at all, you can 

simply skip that step.

Before You Start



If you want a newer 
version of Office, we 
can help with that. 
For $16.00 (check or 
charged to your stu-

dent account), you can 
purchase a copy of Of-
fice 2010. We also sell 
upgrades to Windows 

7, and Mac software as 
well!

Using the instructions for your operating system, connect to the H:\ drive. 
The H:\ drive is your space on the Millsaps network to save all of your 
school work. You can start this process super-easy by going here: 
 
	 https://secure.millsaps.edu/hdrive/	

Step 3 - setup your h: drive
Did you know we back 
up the contents of the 
H:\ drive regularly? If 

you accidentally delete a 
paper or your computer 

destroys something 
important, you can send 
an email to helpdesk@
millsaps.edu and some-
one will help recover the 

lost documents!Now it’s time for some freebies! Millsaps provides students with their own 
copy of Microsoft Office.Once you have your network drive, open it up 
(you can find it listed as the H: drive in My Computer), then navigate here: 
 
	 H:\Student Install\Office 2007	
 
And open the following file: 
 
	 Single_Install.vbs 
 
When it opens, click Next and the install will go on its own. 

Step 4 - instal office

This can take a while, so now is a good time to set up your smartphone. 
Using the instructions for your phone type, setup your MajorAir connection 

Step 5 - setup your smartphone

and email (Exchange) profile. 
Once Office finished installing, you can install Microsoft Security Essen-
tials if you want it. Go back to your H:\ drive and navigate to the following 
folder: 
 
	 H:\Student Install\MS Security Essentials 
 
Open the folder that corresponds with your version of Windows and open 
the following file: 
 
	 setup.exe 
 
Just follow the instructions on your screen to get the install going. 

Step 6 - instal the new antivirus

This is a short install, but while you wait you can setup your email on your 
computer. Following the instructions for your version of Office (the school 
gives you 2007), setup your email profile. 

Once you finish this setup and Microsoft Security Essentials is installed, 
you’re done! Please be sure to fill out a survey before you leave.

Step 7 - setup your outlook profile

Want to use your Play-
station 3, Wii, or Xbox 
360 on the network? 
We have instructions 
for that! Simply let a 

ResCon know what you 
need, and we will be 

happy to give you a copy 
of the instructions. Got 
another device? Just 

ask, we can try to help!


